JOB DESCRIPTION TEMPLATE

	1. JOB IDENTIFICATION

	Job Title:                           Senior 1 Occupational Therapist   

Responsible to :                Head II OT        

Department(s):                 Occupational Therapy

Directorate:                      Clinical Services                         

Operating Division:

Job Reference:

No of Job Holders:

Last Update (insert date):




	2.  JOB PURPOSE

	Provide direct clinical care, which encompasses occupational therapy assessment, treatment and management of patients in the Division.

To lead a small team of staff in a specialist area of Occupational Therapy ensuring provision of quality service to patients.


	3. DIMENSIONS

	[Please include caseload numbers or total annual in-patient or out-patient numbers]

Range of Clinical Area 

Paediatrics / Mental Health / Physical - All aspects of Occupational Therapy care within a specialism.

Staff Responsibility

Under direction of the Head II Occupational Therapist, operationally lead a small team of staff within a specific specialism.

Supervise clinical workload of occupational therapists and provide day to day management of senior 2 and/or basic grade and/or assistant grades.

Line Manage Senior 2, and/or Basic Grade and/or Assistant staff (up to 2 wte)



	4.  ORGANISATIONAL POSITION

	



	5.   ROLE OF DEPARTMENT

	The Occupational Therapy service sits within the Clinical Services Directorate within the Division.

The directorate includes Allied Health Professional services.

Responsibilities of Occupational therapy Service:

· To provide a high quality, effective and equitable occupational therapy service to the local population across acute and community settings.

· To work together with other clinical specialties to provide the most effective care to patients with a diverse range of clinical conditions.

· Development, implementation and management of Clinical Governance Strategy.




	6.  KEY RESULT AREAS

	6.1Clinical 

1. Act independently to assess and analyse individual patients to determine their need for occupational Therapy Intervention within a specialist area.

2. Act independently in prioritising patient needs to ensure individual patients receive intervention timeously and appropriately.

3. Act independently to plan, implement, evaluate, treat and progress patient care to maximise functional independence and rehabilitation potential within a specialist area.

4. Manage a team caseload of patients effectively and efficiently, personally undertaking the more complex cases.

5. Act as a highly specialist clinical resource for the occupational therapy service regarding their specialism to optimise available clinical care.

6. Work as part of a team to ensure effective communication and delivery of care.

7. Maintain patient documentation, records and accurate statistical information to reflect care provided and meet professional standards, including computerised systems.

8. Communicate and make recommendations to all relevant disciplines of staff to maximise patient care and promote multi-disciplinary working.

9. Attend and report to relevant clinical reviews and case conferences ensuring effective communication and coordination of patient care.

10. Implement and develop appropriate clinical guideline ensuring clinical effectiveness to optimise patient care.

6.2 Managerial

1. Manage Senior 2 and/or Basic Grade, and/or Assistant staff to maximise efficiency and achieve desired quality of care.

2. Participate in and undertake the departmental Personal Development and Performance Review System to promote personal and service developments.

3. Support the Head 2 Occupational Therapist and Head 4 Occupational Therapist to develop a specialist Occupational Therapy Service to maximise patient care and efficient use of resources.

4. Support Head 2 Occupational Therapist and Head 4 Occupational Therapist to prioritise resources to meet service demands.

5. Participate in clinical audit to support the Occupational Therapy Service Clinical Governance strategy.

6. Assist in the development of, and implement, managerial policies to promote a fair and consistent working environment.

7. Liaise with a range of individuals internal and external to the organisation including representing the service at appropriate meetings, to promote the role of the Occupational Therapy Service and ensure effective service delivery.

8. In designated area ensure that financial procedures are carried out in accordance with the Trust Standing Financial Instructions.

9. Ensure that the Health and Safety policy is adhered to in designated area of responsibility.

10. Under direction of Head 2 Occupational Therapist, assist in the collection, monitoring and interpretation of core data relevant to the service in order to contribute to service developments in specific clinical area.

11. Assist the Head 2 Occupational Therapist and Head 4 Occupational Therapist in recruitment and selection processes ensuring appropriate appointments to the service and retention of staff.

12. Responsibility for ensuring adequate stock/equipment levels are maintained and delegate tasks related to this appropriately

6.3 Educational

1. Develop and update clinical knowledge in a specialised field to ensure delivery of evidence based care.

2. Provide training and advice to Occupational Therapy staff and a range of other staff regarding specialist area.

3. Coach and develop staff within the team to promote their professional development and clinical care.

4. Support Occupational Therapy in-service and lead in-service training to promote personal development.

5. Educate nursing, medical, other multidisciplinary team members, educational staff and others, to promote knowledge of Occupational Therapy to enhance patient care.

6. Promote and participate in student education ensuring quality placements within designated area.  


	7a. EQUIPMENT AND MACHINERY

	[Insert as appropriate to area]

Use a wide range of equipment during therapeutic interventions.  A sample of which is noted below. It should be noted that many interventions may be carried out at home or in local community venues and staff will therefore be using a wide range of equipment as expected to be found in these areas.

· Activities of Daily Living Equipment

· Dressing eg.stocking aids, helping hands, button hooks, adapted laces,

· Feeding eg adapted cutlery, specialised crockery,

· Toileting eg bottom wiper, raised toilet seat, toilet frames, commodes, bidets

· Kitchen eg kettle tippers, rutland trolley, jar opener, adapted knives, tin openers, tap turners

· Transfers eg bed rails , high chairs, cushions, mattress elevators, sliding boards, rope ladders

· Bathing eg bath boards, bath seats, swivel bather, shower boards, electronic bathing equipment, shower stools

· Mobility eg mobilators, trolleys, delta walkers, banisters and rails, wheelchairs

· Splinting

· Splinting bath, heavy duty knives and scissors, splinting materials

· Treatment/Rehabilitation

· Eg Plinths, varitables

· Creative

· Eg Wax melter, pottery wheels, general art equipment

· Miscellaneous
· Eg Flipchart, easels, Overhead Projectors, TV, Video,

· Paeds Equipment

· Eg Vestibulator, therapeutic balls, trampoline,

	7b.  SYSTEMS

	Input into

· Patient Information Systems (CIS)

· Patient records


	8. ASSIGNMENT AND REVIEW OF WORK

	· Clinical caseload will be generated by the specific service needs of each clinical area.

· Head 2 Occupational Therapists and Head 4 Occupational Therapist will also delegate other non-clinical tasks.

· Work independently on a day-to-day basis.

· Attend designated area senior staff meetings to receive professional supervision.

· Undertake annual performance reviews of delegated staff. 




	9.  DECISIONS AND JUDGEMENTS

	 [Insert as appropriate to area]

Responsible for their own patients and caseload and are expected to make decisions around when they may require further support from senior members of staff.

Examples as follows:

Referrals

· Is referral appropriate?  i.e. does the person need Occupational Therapy?

· What is the priority of this referral

· Is referral to other agencies required/appropriate

Clinical Care

· Make decisions around assessment and treatment of patient

· When is it appropriate and safe to discharge patient 

· Is it safe for this patient NOT to have treatment

· Is treatment effective

· What care package someone will require

· Occupational Therapists work closely with patients who have mental health issues and may have to to make immediate decisions on patients safety to self or others, including whether or not to involve medical staff as necessary

· Dealing with patients who wish to self discharge during a home visit or community treatment

Manage service area

· What can I delegate to an Occupational Therapy Assistant or Technical Instructor

· Deal with staff performance issues.

· Planning and developing service in own area.


Seek Guidance

· Making decisions re when to deal with issues or request assistance from senior Occupational Therapist


	10.  MOST CHALLENGING/DIFFICULT PARTS OF THE JOB

	       Ability to adapt to the variable and unpredictable demands of both clinical and managerial workload;                                         

      in addition to developing and supporting needs of small team.

Undertake a mentally and physically demanding job, whilst at the same time taking care to safeguard their own health and safety as well as colleagues and patients.

Maintain and continually develop clinical knowledge in appropriate specialism.




	11.  COMMUNICATIONS AND RELATIONSHIPS

	· Patients
· Provide and receive information regarding assessment, diagnosis and treatment to encourage compliance.

· Patients will have a range of medical problems and require the Occupational Therapist to utilise developed motivation and persuasion skills to facilitate rehabilitation both in an individual and group setting.  

· Patients will predominantly have complex problems and the Occupational Therapist requires to use highly developed interpersonal skills.

· Educate and negotiate with patients in relation to care needs

· Deal with verbal complaints

· Relatives / Carers 

Provide and receive information regarding complex and sensitive issues.

Educate and negotiate with carers in relation to patient care needs.

Teach a range of patient management strategies.

Deal with verbal complaints. 

· Occupational Therapy Staff (internal)
Provision of regular clinical and professional supervision to delegated staff.

Carry out annual appraisal and Performance Development Plan and review with delegated staff.

Deal with performance issues.

Coach and develop staff in specialist area

Consult Head 2 and Head 4 Occupational Therapists for advice.  

Negotiate with Head 2 and Head 4 Occupational Therapists regarding service needs.

Liaise with peer group to ensure service equity is maintained and resources optimised.

· Occupational Therapy Staff (external)

Network with appropriate Occupational Therapy colleagues to ensure delivery of clinically effective care.

· Multidisciplinary team within the specialty 

Negotiate with multidisciplinary team regarding service needs.

Teach patient occupational therapy management strategies to optimise patient care.

· Medical Staff 

Liaise and advise medical staff to increase knowledge relating to individual patients and specialist area; ensuring patient management is maximised.

· Other Agencies (Local Authority, voluntary sector, etc)

Negotiate and liaise with other agencies to optimise patient care and ensure efficient service delivery.



	12. PHYSICAL, MENTAL, EMOTIONAL AND ENVIRONMENTAL DEMANDS OF THE JOB

	Physical Skills: 

Skills necessary to implement a variety Occupational Therapy treatment interventions.

Physical Demands:

Carrying equipment to patients homes

Patient movement with use of mechanical aides, manoeuvre patients

Push trolley’s, wheelchairs

Stand/walking for the majority of shift.

Therapeutic handling

Working in confined spaces, kneeling for periods of time.

Mental Demands:

Concentration required when assessing and treating patients

Often have to make quick on the stop judgements, with outcome affecting safety of self, patients and others.

Constant awareness of risk, continuously risk assessing.

Dealing regularly with cognitively impaired patients.

Using acquired skills to prevent situations from becoming volatile.

Balancing clinical vs. non-clinical priorities.

Supporting other members of staff on a daily basis as well as formal supervision.

Often dealing with complex cases and providing advice and support for these.

Dealing with staff performance issues.

Dealing with complaints.
Emotional Demands:

Impart unwelcome news regarding support required by patients




	13.  KNOWLEDGE, TRAINING AND EXPERIENCE REQUIRED TO DO THE JOB

	· Diploma/Degree in Occupational Therapy and will be a State Registered Occupational Therapist with the Health Professions Council.

· The postholder will have worked at a senior level within the profession, for at least two years, and be able to demonstrate a high understanding of Occupational Therapy and, in particular, issues within the specified clinical area. 

· Relevant postgraduate courses.[- please give examples relevant to your area]

· Experience of and evidence of commitment to multidisciplinary team working.

· Excellent Communication Skills

· Supervisory experience.

· Ability to work independently.




	14.  JOB DESCRIPTION AGREEMENT

	A separate job description will need to be signed off by each jobholder to whom the job description applies.

 Job Holder’s Signature:

 Head of Department Signature:


	Date:

Date:






































Senior II and/or Basic Grade and/or Assistant


(Up to 1.99 w.t.e.)





Senior I





Head II








